!
||;~

MyDHL

HOW TO ADD AN ACCOUNT NUMBER

DHL Express — Excellence. Simply delivered.




HOW TO ADD AN ACCOUNT NUMBER TO A STANDARD PROFILE

You could add an account number to your profile by selecting:

My Shipment Settings -> My DHL accounts -> Add Existing DHL Account
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Add Existing DHL Account

Account Humber Account Type Nickname
v
Shipper Account

Click or select the Light Bulb

Oé v ® @ = v &aomw

1. Fillin the Account number

2. Select Shipper Account for your own account number.
Mark Payer Account for a foreign account.
3. Nickname: Fill in the name of the owner company.

HOW TO ADD AN ACCOUNT NUMBER TO A CORPORATE PROFILE

You could add an account number to your profile by selecting:

Admin Settings -> Account Numbers -> Add Account *

* In case you don't see the button Add Account, please select Everyone from Manage Shipments for
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Fill in the Account number.

Select Shipper Account for your own account number.
Mark Payer Account for a foreign account.
Nickname: Fill in the name of the owner company.






